BUILDING USE APPLICATION
Rumson Presbyterian Church (RPC)
P.O. Box 399, East River Road at Park Avenue, Rumson, NJ 07760
(732) 842-0429

Date Requested Beginning At Ending
Set Up Time Requestedor time needed to set up)

Contact Person

Address

Day Phone Evening Phone

Your Connection to Rumson Presbyterian Chur&hrfember of church, another group that you belong
to that has used our facility before, etc)

RPC member responsible for Building

Organization/Personal liability insurance carrier (Required)

Name of Organization(if applicable)

Description of Organization (not necessary if you have used the facility before)

Basic Program (what will the building be used for)

Number of Participants Adults Children

Facilities Requested & Building Use Donations
Wilson Hall§175.00 per usage)
Kitchen%25.00 per usage)
Classroom (s$40.00 per room usage)
Sanctuan${75.00 per usage - only with approval by Session)
(No student recitalsin sanctuary)
Lounge$100.00 per usage)

Additional Information if you are a charity organization please contact the church office)

| hereby covenant and agree to save and hold harmless the First Presbyterian Churconffieam
any and all liability arising out of use of the building during the period covered herein.
(Please sign)

| have read th&Guidelines for Building Use” on the back of this form and agree to follow them.
(Please sign)

A $25.00 deposit is required with this application. A cleaning fee and/or damage feeaditldubif
additional cleaning or damage repairs are necessary. We ask that the Builidbgridsion be in the
church office one week prior to the event. Please make checks d¢utsbPresbyterian Church

Calender approval Deposit received Session Approval
Building Use Donation received Date application received
Deposit and Donations waived by the Session



GUIDELINES FOR BUILDING USE

1. No smoking permitted anywhere in the buildings.

2. No alcohol permitted anywhere in the building (exceptions for weddings that are
approved by Session)

3. If you reserve a classroom or Wilson Hall, that is the ONLY room you are allowed.to us

4, You are able to use the bathroom upstairs or both men’s and ladies bathroom downstairs.

5. Children are to be accounted for at all times. Please do not allow them to run through the
building, explore classrooms or play without supervision in the nursery. Pianos and
musical instruments are not to be used unless permission is received from the church
office.

6. We do NOT provide janitorial services for groups. Please clean up floors, sinks, etc.

7. Any setting up of a room must be done by your group. Contact the church office if you
have questions.

8. If you make a mess, please clean it up. (Brooms and dustpan are in the kitchen)

9. If you get the tables dirty, please wash them (supplies in kitchen) (table macks a

underneath the stage for storage of tables when you are finished using them)

10.  All garbage must be sorted according to recycling codes. Please make ganeagk is
removed from the building and deposited in the appropriate receptacles outside.

11.  All chairs must be on the chair racks in Wilson Hall before you leave.

12.  When you leave, please make sure the windows are closed, lights are turned off and
outside doors are locked.

13. Please do not remove tables and chairs from rooms without getting permission.

14. Nothing is to be hung on the draperies.

15. If you must put up signs or decorations, nothing but masking tape is to be used on the
walls. Please make sure everything s removed before you leave.

16. No candles are to be used without permission.

17. KITCHEN: Please keep this room clean. Wash all dishes and put them away. Take
excess food with you. Do not use or consume any food or paper/plastic products in the
kitchen that are not your own.

18.  **Persons or groups using our facilities must come to the church office por to your
event to pick up a packet including a key to the door, instructions for properare of
the facilities. Office hours are Monday through Friday, 9:30 am to 2:45 pm.



